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Editor's note:

Since its establishment in June 2021, the UM Archives has carried out a series of fruitful activities such as archives cataloging,
filing, and warehouse construction in accordance with the regulations and requirements of the Macao SAR government on
Archive Management. In order to better carry out the university Archive Management work, the archives newsletter will be
released irregularly from this issue, to better strengthen the communication with the relevant government departments and various
units in the university, as well as the exchanges between the Archive Management personnel.
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The University of Macau (UM) held an opening ceremony for
the University of Macau Archives on 15 June 2021, which is
designed to house and preserve university records and relevant
information at UM.
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and organizing its archives throughout the university. UM and
the Archives of Macao will continue to work closely together
to ensure that all record management work is carried out in

4 - accordance with the law and regulations.
-E=8c
wife E The University of Macau Archives is located at the south wing
of the UM Library. It has two floors with a total area of 800
square metres. The facilities include a compact shelving area, a
4 special room for special archives, a reading area, a disinfection
= area, a reception area, and a work area for file organization. The

Archives is equipped with constant temperature, humidity,
security and disaster prevention measures in accordance with
the relevant regulations and requirements.
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University of Macau Receives Manuscripts and

Archives from Professor Rui Martins

Prof. Rui Martins, Vice Rector (Global Affairs) of the
University of Macau, donated his personal manuscripts and
archives to UM. The donation ceremony was held in the UM
Gallery on 23 November 2021. Dr. Lam Kam Seng Peter
(Chair of the University Council of UM), Ms. Anabela
Ritchie (Member of the University Council of UM), Prof.
Yonghua Song (Rector of UM), Prof. Rose Lai (Dean of
Honours College of UM), Dr. Wu Jianzhong (University
Librarian of UM), Mr. Rufino Ramos (Representative of the
International Institute of Macao) and many UM professors
attended the donation ceremony.

Rector Song accepted the manuscripts and archives on behalf
of the University. Prof. Martins, the Vice Rector, presented
to the guests his new book "Selections from the Archives —
News Clippings and Other Notes"”, which was edited and
published by the University of Macau Library. Prof. Martins
introduced the content of the manuscripts to the guests,
shared his wonderful stories, memories as well as the
development of UM from 1992 to 2021.
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Optimizing the University’s Archive System

The Archives mainly collected and preserved the archives of
UM, and provide a safe, complete and effective preservation
system for valuable UM documents. At the same time, it served
the objective of coordination among different departments on
the collecting, sorting, filing, preserving and disposing of
documents to ensure the integrity, authenticity, availability and
safety of these archive resources as well as to facilitate its
retrieval and use.

The UM Archive Management Core Workgroup was
established since October 2020 to follow up on matters related
to archives processing under Executive Order No. 111/2019
and to make guidelines and recommendations for the
implementation of its laws on campus. Until April 2022, the
workgroup has held five working meetings to discuss archival
related matters and collected the first batch of data submitted
by seven administrative departments, with a total number of
about 12,000 files. In addition, the ‘“University of Macau
Guidelines for Archive Management” was announced in April
2022 and the “Archive Management System” will be launched
in June 2022 for the usage of UM departments. The “Digital
UM Gallery” project prepared by the UM Archives will also be
integrated into this system.
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[For Staff Only] Governance Documentation Repository (GDR)

Establishment of the "Guidelines for Archive
Management™*

To comply with the following three guidelines issued by the
Macao SAR Government, the University established the
“Guidelines for Archive Management” .

e Guidelines for the Final Destination of General
Administrative Records (Instruges para destino final
dos arquivos administrativos de natureza comum)
annexed to the Secretary for Social Affairs and Culture’s
Dispatch No. 42/2020;

e Guidelines for the Management of Public Department
Archives (Instrucbes para Gestdo de Arquivos dos
Servicos Publicos) (first edition, 2019);

e Guidelines for the Organization of Accumulated
Administrative Archives (InstrugBes para a organizagao
de arquivos administrativos acumulados) (first edition,
2020).

The highlights of the Guidelines are summarized as follows:

e To specify the scope of application;

e To define UM records and management of UM records,
i.e. the whole process of creating, using, keeping and
disposing of records;

e To define the composition and duties of UM Archive
Management Core Workgroup;

e To define the duties and work requirements of UM
Archive Administrators.

The Guidelines have been approved by the Rector and came
into effect from 29 April 2022.

You may refer to the following link for the approved
Guidelines:

[For Staff Only] Governance Documentation Repository (GDR)
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Construction of Archives Website

In order to assist the Archives’ daily operations, the UM
Archive Management Core Workgroup has cooperated with
the Library Systems and Information Technology Unit to
build the Archives website and launch it in April 2022.

The content of the website includes the Homepage,
Structure, Regulations & Guidelines, Archive Management,
Online Exhibition Hall, Archives Donation and Useful Links.
Among them, the Homepage displays the latest news
column, which will release the latest information of the
Archives to the public and internal departments from time to
time to strengthen communication, cooperation and
exchanges. Besides, the webpages of the Structure, the
Regulations & Guidelines, and the Archive Management
Process and the Archive Management System under the
Archive Management demonstrate the establishment and
operation of the administrative management of the
University Archives and a series of legal basis behind it. The
Online Exhibition Hall will also display the special
collections that can be disclosed from time to time for the
public to browse.
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https://library.um.edu.mo/um_archives/
https://images.io.gov.mo/bo/i/2020/21/despsasc-42-2020.pdf
https://www.archives.gov.mo/cn/download/142.pdf
https://www.archives.gov.mo/cn/download/147.pdf
https://webdocs.um.edu.mo/sites/governance/All%20documents/Guidelines%20for%20Archive%20Management.pdf
https://webdocs.um.edu.mo/sites/governance/All%20documents/Guidelines%20for%20Archive%20Management.pdf
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Visit the Archives and History Museum of the City
University of Macau

On 9 March 2021, the members of the UM Archive
Management Core Workgroup visited the Archives and the
History Museum of the City University of Macau. They were
warmly received by Ms. Shi Li Mei, the Director of the
Archives, and Mr. Wang Changnan, the Consultant of the
University History Museum, and visited the archives storage
warehouse (included Archives Review Room, Student Records
Room and Digital Processing Room) and University History
Museum. They held discussions on issues of the management
of CityU’s archives and the operation of the archives system.
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Visit the Library,
Exhibition Hall

University Archives and
of University History and
Achievements of Macau University of Science and
Technology

On 17 March 2021, the UM Archive Management Core
Workgroup visited the Library, University Archives, School
History and Achievements Exhibition Hall of Macau University
of Science and Technology. Ms. Zhao Xichen, the Librarian and
Director of Information Technology Development Office,
warmly received them and explained the archive management of
MUST and the operation of WeMUST, and had a discussion and
exchange on the topics of archive management of MUST and the
operation of the archives system.
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Zhong Li, Deputy Director of the Office of Industrial and
Commercial Bank of China (Macau) Co., Ltd., and his
delegation visited the UM Archives on 19 July 2021. The UM
Archive Management Core Workgroup has received them and
shared experiences on the construction of the UM Archives
and the intelligent system for archive management.
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